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MANAGING RESPIRATORY INFECTIONS, INCLUDING CORONAVIRUS (COVID-19) 

As of 1 April, employers are no longer required to explicitly consider coronavirus (COVID-19) in their risk assessments. Instead, employers have been advised 
to take responsibility for implementing control measures that are appropriate for their circumstances. This means that schools are no longer legally required to 
have a specific coronavirus risk assessment in place; however, in line with the DfE’s ‘Health and safety: responsibilities and duties for schools’ guidance, schools 
are required to have risk assessments covering risks to the health and safety of employees and other persons, including pupils who are not employees of the 
school. This means that schools may still need to cover coronavirus-related risks in their risk assessments if a school assesses it to be a risk to staff and pupils.   
 
This risk assessment has been created in line with the latest public health advice on managing respiratory infections, including coronavirus. Schools will need 
to amend the risk assessment to ensure it reflects any school-level or local measures they have in place. 
 

Assessment 
conducted by: 
 

D. Adams Job title: Head Teacher 
Covered by this 
assessment: 

Staff, pupils, contractors, 
visitors, volunteers 

 

Date of initial 
assessment:  
 

1st April 2022 Review interval: Termly 
Date of next 
review: 

18th July 2022 

 

 

RELATED DOCUMENTS  

Trust/Local Authority Documents: 
Essential Checklist for Closed Premises 
Risk Management Vacant Properties 
Business Continuity Plan (i.e. Emergency Planning 
and Response for Education and Children’s Social 
Care Settings) 
  

Government Guidance: 

UK Health Security Agency (UKHSA) health protection in education and childcare settings 
DfE emergency planning and response 
DfE good estate management for schools 
Guidance for people with symptoms of a respiratory infection including COVID-19, or a positive 
test result for COVID-19 
Living safely with respiratory infections, including COVID-19 
Ventilation of indoor spaces to reduce the spread of COVID-19 and other respiratory infections 
COVID-19 guidance for people whose immune system means they are at higher risk 
 

 
Please ensure this document is read in conjunction with the School’s Business Continuity Plan (i.e. Emergency Planning and Response for Education and 
Children’s Social Care Settings) available form the school office on request.  
 

https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/emergency-planning-and-response-for-education-childcare-and-childrens-social-care-settings?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/guidance/good-estate-management-for-schools/health-and-safety?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/guidance/living-safely-with-respiratory-infections-including-covid-19?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus/ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus-covid-19?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-guidance-for-people-whose-immune-system-means-they-are-at-higher-risk?utm_source=01%20April%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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More information on managing risk: www.hse.gov.uk/simple-health-safety/risk/ 
 
Risk Rating 
The risk rating is used to prioritise the action required. Deal with those hazards that are high risk first.  
 

  Potential severity of harm   (this may injury, loss or damage) 

 
 
 

Minor Harm 
1 

Moderate Harm 
2 

Serious Harm 
3 

Likelihood of harm 
occurring 

Highly unlikely 
1 

Trivial  
1 

Low 
2 

Medium 
3 

Unlikely 
2 

Low 
2 

Medium 
4 

High 
6 

Likely 
3 

Medium 
3 

High 
6 

High 
9 

 

Risk Rating Action Priority 

High (6-9) Immediate action required 

Medium (3-4) 
Actions to control the risk must now be considered and steps to manage the risk until control measures can be provided must 
implemented. 

Low (2) Implement reasonable control measures and monitor. 

Trivial (1) No action required unless level of harm or likelihood changes. 

 
Risk Owners 
The risk owner for each area will be the headteacher, except where stated. Risk ownership is identified by role in order to provide a rationale as to why that 
area has been assigned. In the absence of the headteacher, risk ownership falls to the deputy headteacher.  
 
 
 
 
 

http://www.hse.gov.uk/simple-health-safety/risk/
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What are the 
hazards? 

Who might be 
harmed and 
how? 

What is 
the risk 
rating 
prior to 
action – H, 
M or L?  
 

Control measures 
 

Control 
measure
s in place  
( or x) 

What further action do 
you need to take to 
control the risks? 

What is 
the risk 
rating 
now – 
H, M or 
L? 

Awareness of 
policies and 
procedures 

Staff and pupils 
from infection and 
increased risk of 
transmission 
 

H All staff and volunteers are aware of all 
relevant policies and procedures, 
including, but not limited to, the following: 

 Health and Safety Policy 

 Business Continuity Plan 
 
Pupils are supported to understand and 
follow the relevant school policies and 
procedures, including, but not limited to, 
the following: 

 Health and Safety Policy 
 
All staff have regard to all relevant 
guidance and legislation including, but not 
limited to, the following: 

 DfE (2021) ‘Health and safety: 
responsibilities and duties for 
schools’ 

 UK Health Security Agency 
(2022) ‘People with symptoms of 
a respiratory infection including 
COVID-19’ 

 UK Health Security Agency 
(2022) ‘Living safely with 
respiratory infections, including 
COVID-19’  

 
Staff, volunteers, parents, pupils, visitors 
and contractors receive any necessary 
information and training on measures that 
have been implemented that are relevant 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
 

M 
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to their role, e.g. infection control and 
pupil wellbeing. 
 
The school keeps up-to-date with advice 
issued by, but not limited to, the following: 

 DfE 

 NHS 

 UK Health Security Agency 
(UKHSA) 

 Department of Health and Social 
Care 

 The school’s local health 
protection team (HPT) 

 
The SLT reviews relevant school policies 
to ensure they account for the latest 
provisions. 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

Understanding 
government 
guidance on 
respiratory  
infections, 
including 
coronavirus 

Staff, parents and 
pupils from 
infection and 
increased risk of 
transmission 
 

H Staff, parents, pupils and visitors are 
informed of the national guidance 
regarding what to do if you have 
symptoms of a respiratory infection, 
including coronavirus, have tested 
positive for coronavirus or are a close 
contact of someone with coronavirus.  
 
Staff, parents, pupils and visitors are 
informed of any additional school-level 
advice on this matter.  

 
 
 
 
 
 
 
 
 
 

 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure, through training on 
and communication of 
documentation via the 
website and email that 
guidance is understood.  
 

M 

Close contact with 
confirmed 
coronavirus cases  
 
 

Staff and pupils 
from COVID-19 
infection and 
increased risk of 
transmission 
 

H Staff, parents and pupils are informed that 
people who live in the same household as 
someone with coronavirus are at highest 
risk of becoming infected, and those who 
have stayed overnight in the same 
household are also at high risk.   
 

 
 
 
 

 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 

M 

https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19
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Individuals who live in the same 
household as someone with coronavirus 
or who have stayed overnight with them 
are encouraged to follow national 
guidance on precautions they can take to 
reduce the risks to themselves and 
others.  
 
Individuals who are a contact of a positive 
case but do not live with or have not 
stayed overnight with the individual are 
advised to follow the ‘Living safely with 
respiratory infections, including COVID-
19’ guidance. 
 
The school will take advice from the local 
HPT regarding specific precautions to be 
taken in response to managing a case or 
outbreak.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contact with 
individuals who 
develop 
coronavirus 
symptoms at 
school 

Staff and pupils 
from COVID-19 
infection and 
increased risk of 
transmission 
 

H If anyone develops coronavirus symptoms 
while at school, they are advised to go 
home and informed of the national 
guidance on what to do if you have 
symptoms of a respiratory infection, 
including coronavirus, or test positive for 
coronavirus. 

Pupils going home after displaying 
symptoms who are awaiting collection by 
a parent are moved away from others to a 
location that can be ventilated.  

If the pupil needs to use the toilet while 
awaiting collection, they use a separate 
bathroom if possible. The bathroom is 
cleaned and disinfected using standard 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 

M 

https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#what-to-do-if-you-are-a-close-contact-of-someone-who-has-had-a-positive-test-result-for-covid-19
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#what-to-do-if-you-are-a-close-contact-of-someone-who-has-had-a-positive-test-result-for-covid-19
https://www.gov.uk/guidance/living-safely-with-respiratory-infections-including-covid-19
https://www.gov.uk/guidance/living-safely-with-respiratory-infections-including-covid-19
https://www.gov.uk/guidance/living-safely-with-respiratory-infections-including-covid-19
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#what-to-do-if-you-have-symptoms-of-a-respiratory-infection-including-covid-19-and-have-not-taken-a-covid-19-test
https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#what-to-do-if-you-have-symptoms-of-a-respiratory-infection-including-covid-19-and-have-not-taken-a-covid-19-test
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cleaning products before being used by 
anyone else.  

Anyone who comes into contact with a 
symptomatic individual washes their 
hands thoroughly for 20 seconds with 
soap and running warm water or hand 
sanitiser. The area around the 
symptomatic individual is cleaned and 
appropriately ventilated after they have 
left the premises.  

 
 
 
 

 

Managing 
respiratory 
infections, 
including 
coronavirus 

Staff and pupils 
from COVID-19 
infection and 
increased risk of 
transmission 
 

H Staff with symptoms of a respiratory 
infection, including coronavirus, who have 
a high temperature and do not feel well 
enough to work will be advised to staff 
and home and avoid contact with others 
until they no longer have a high 
temperature and feel well enough to 
return to work.  
 
Staff will be supported to work from home 
where possible.  
 
Pupils with mild respiratory infection 
symptoms, such as a runny nose, sore 
throat or slight cough, who are otherwise 
well, are able to continue to attend school.  
 
Pupils who are unwell and have a high 
temperature will be advised to staff and 
home and avoid contact with others until 
they no longer have a high temperature 
and feel well enough to return to school.  
 
Anyone with symptoms of a respiratory 
infection, including coronavirus, will be 
advised to follow the UKHSA guidance.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 

M 

https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#what-to-do-if-you-have-symptoms-of-a-respiratory-infection-including-covid-19-and-have-not-taken-a-covid-19-test
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Managing 
confirmed cases of 
coronavirus 

Staff and pupils 
from COVID-19 
infection and 
increased risk of 
transmission 
 

H Staff, pupils and parents are informed, via 
letter, website and email, of how the 
school responds to confirmed cases of 
coronavirus.  
 
Where an individual in the school 
community tests positive for coronavirus, 
the school follows public health advice 
and procedures.  
 
Individuals who test positive for 
coronavirus follow the UKHSA guidance 
on precautions to take.  
 
Staff who have coronavirus are supported 
to work from home where possible. If this 
is not possible, the staff member and their 
manager discuss other options. 
 
Staff with a confirmed case of coronavirus 
will be advised to not come to school for 5 
days after they took a test. If the staff 
member feels well enough to return to 
work after 5 days, they will do so, but will 
avoid contact with any member of the 
school community who is at higher risk of 
serious infection from coronavirus for 10 
days after the day they took a test.  
 
Pupils with a confirmed case of 
coronavirus will be advised to not come to 
school for three days after they took a 
test. If the pupil feels well enough to 
return to school after 3 days and they do 
not have a temperature, they will do so. 
 

 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure for effective 
monitoring of guidance to 
check it is adhered to. 

M 

https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#what-to-do-if-you-have-a-positive-covid-19-test-result
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PPE Staff and pupils 
from infection and 
increased risk of 
transmission 
 

H Risk assessments are conducted on a 
case-by-case basis to determine whether 
staff require PPE to carry out other tasks 
and duties. 
 
Used PPE is disposed of properly using 
bins provided around the school. Staff and 
pupils are told not to use recycling bins for 
the disposing of PPE.  
 
All PPE waste is put in a plastic rubbish 
bag which, once full, is tied and placed in 
a second tied bag and stored in a suitable 
and secure place, marked for storage for 
72 hours. Following this period, it is put in 
the communal waste area. 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

Communication of 
expectations and 
subsequent monitoring. 
 
Ensure individual risk 
assessments are 
completed, if necessary. 

M 

Hand cleaning and 
respiratory hygiene 

Staff and pupils 
from infection and 
increased risk of 
transmission 
 

H Suitable handwashing and sanitising 
facilities are provided for individuals to 
wash their hands regularly.  
 
Adequate amounts of tissues and bins are 
available in the relevant areas. 
 
Skin-friendly sanitising wipes are used as 
an alternative for pupils who are at risk of 
ingesting hand sanitiser, where 
appropriate. 
 
Visual aids are displayed throughout the 
school reminding pupils to wash their 
hands regularly and follow the ‘catch it, 
bin it, kill it’ approach. 
 
Pupils are supervised, where appropriate, 
when using hand sanitiser to ensure they 
do not ingest any.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure for effective 
monitoring of guidance to 
check it is adhered to. 

M 
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Younger pupils and those with complex 
needs are supported to ensure they adopt 
good hand cleaning and respiratory 
hygiene practices.  
 
Individual risk assessments are 
conducted for pupils with complex needs 
who struggle to maintain good respiratory 
hygiene. 
 

 
 
 
 
 
 
 
 
 
 

Cleaning Staff and pupils 
from infection and 
increased risk of 
transmission 
 

H The school maintains an appropriate 
cleaning schedule which includes the 
regular cleaning of areas and equipment, 
e.g. twice per day. There is a particular 
focus on frequently touched surfaces. 
 
Enhanced cleaning is undertaken if there 
is an outbreak at the school, in line with 
advice from the local HPT. 
 

 
 
 
 
 
 
 
 
 

 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure for effective 
monitoring of guidance to 
check it is adhered to. 

M 

Protecting high-risk 
individuals 

Staff and pupils 
from infection and 
increased risk of 
transmission 
 

H A separate Individuals at High Risk from 
Coronavirus (COVID-19) Risk 
Assessment is carried out and followed. 

 
 
 
 
 

 M 

Unvaccinated 
members of staff 

Staff and pupils 
from COVID-19 
infection and 
increased risk of 
transmission 
 

H The school encourages all eligible staff to 
take up the vaccine offer and publicises 
the benefits using impartial, factual 
information in line with NHS guidance.  
 
The school enables staff who are eligible 
for vaccination to attend booked 
appointments, including during term time 
where possible. 
 
The school consults with its recognised 
trade unions when implementing its 
approach to vaccinations.  

 
 
 

 
 
 
 
 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure for effective 
monitoring of guidance to 
check it is adhered to. 
 

M 
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The school does not discriminate against 
any member of staff who has not being 
vaccinated for any reason, and adheres to 
its duties under the Equality Act 2010. 
 

 
 
 

Remote education Pupils if plans are 
not in place to 
minimise 
disruption to their 
education and 
mental health and 
wellbeing when in-
person attendance 
is not possible. 

H Remote education is provided for pupils in 
circumstances when in-person attendance 
is not possible or is contrary to 
government guidance, e.g. they have an 
infectious illness. 
 
Remote education is provided as soon as 
possible, in proportion to the length of the 
pupil’s absence and disruption to their 
learning.   
 
Remote education is delivered in line with 
the following policies and documents: 

 Remote Education Policy 

 Live Online Lesson Risk 
Assessment 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 

M 

Educational visits Staff and pupils 
from infection and 
increased risk of 
transmission 
 

H Educational visits are conducted in line 
with government guidance. This includes 
the COVID-secure measures in place at 
the destination. 
 
A full and thorough risk assessment is 
made in relation to all educational visits to 
ensure they can be undertaken safely, 
and all trips are conducted in line with 
their risk assessment.  

 
 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure risk assessments 
are approved and uploaded 
onto EVOLVE. 

M 

Key stakeholders 
are not fully 
informed about 
changes to policies 
and procedures 

Staff, parents and 
pupils from lack of 
understanding of 
changes to 
policies resulting 

H The headteacher puts into place any 
actions or precautions advised by the 
local HPT if necessary. 
 

 
 
 

 
 

Ensure for effective 
monitoring of 
communication of policies 
and procedures once wider 
provision is implemented. 

M 
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due to COVID-19, 
resulting in risks to 
health 

in enhanced risks 
to health. 
 

The headteacher liaises with the LA 
where necessary and includes any local 
guidance in the Staff Handbook, where 
required. 
 
The school’s website is kept up-to-date 
with any important information regarding 
the running of the school during the 
coronavirus pandemic, e.g. local 
arrangements. 
 
The headteacher liaises with the 
governing board about possible 
arrangements for running the school, 
where necessary. 
 
All staff, pupils, parents, visitors and 
volunteers are made aware of the 
symptoms of respiratory infections, 
including coronavirus, what to do if they 
display symptoms, and what to do if 
others display symptoms. 
 
The SLT is actively present around the 
school to provide additional support, 
advice and reassurance. 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Ventilation Staff and pupils 
from COVID-19 
infection and 
increased risk of 
transmission 
 

H The school has a clear approach to 
increasing ventilation and minimising risk 
of aerosol transmission. 
 
Particular consideration is given to 
ventilation when hosting events where 
visitors such as parents are on site, e.g. 
school productions.  
 
The site manager checks that all 
ventilation systems, including fume 

 
 
 
 
 
 
 

 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
Ensure risk assessments 
are approved and uploaded 
onto EVOLVE. 
 

M 

https://www.gov.uk/guidance/people-with-symptoms-of-a-respiratory-infection-including-covid-19#symptoms-of-respiratory-infections-including-covid-19
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extraction systems, are in working order in 
accordance with manufacturer’s 
recommendations, and that there are no 
blockages present in external or internal 
vents. 
 
All ventilation systems remain energised 
in normal operating mode.  
 
Where mechanical ventilation is used, 
recirculatory systems are adjusted to full 
fresh air where possible.  
 
A ventilation audit is carried out to assess 
the quality of ventilation in school spaces. 
 
Where possible, the windows of occupied 
rooms are open. In cold weather, where 
this causes issues with thermal comfort, 
the following mitigations are put in place 
where possible: 

 Classrooms are rearranged to 
minimise the discomfort caused 
by draughts from open windows, 
e.g. by moving desks and chairs 

 High level windows are opened in 
preference to low level windows, 
to reduce draughts 

 Ventilation is increased while the 
space is unoccupied, e.g. during 
break- and lunchtimes 

 
The school uses CO2 monitors provided 
by the DfE to help assess how well-
ventilated spaces in the school are, and 
find a good balance of ventilation and 
thermal comfort. 
 

Ensure for effective 
monitoring of guidance to 
check it is adhered to. 
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To avoid inaccurate readings, CO2 
monitors are placed: 

 At head height when seated. 

 Away from ventilation outlets, 
such as grilles or windows. 

 At least 0.5 metres away from 
occupants of the space being 
monitored. 

 
The school maintains a consistent CO2 
monitor reading value of 800ppm or 
under. 
 
Where the CO2 monitor reading exceeds 
800ppm, ventilation is increased in the 
necessary spaces. 
 
A separate risk assessment is carried out 
to cover the use of any poorly ventilated 
spaces. 
 
The school considers making use of the 
DfE’s air cleaning marketplace to 
purchase air cleaning units directly from 
suppliers where necessary. 
 

Managing 
outbreaks 

Staff, parents and 
pupils from 
COVID-19 
infection and 
increased risk of 
transmission 
 

H 
The school has a plan in place to manage 
outbreaks of respiratory infections, 
including coronavirus.  
 
The school will contact its local HPT if 
there is: 

 A higher than previously 
experienced and/or rapidly 
increasing number of staff or pupil 
absences due to acute respiratory 
infection. 

 
 
 
 
 
 
 
 
 
 
 
 

Ensure government 
guidance is checked daily 
and relevant policies and 
procedures updated as 
appropriate. 
 
 

M 

https://find-dfe-approved-framework.service.gov.uk/list/air-cleaning
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 Evidence of severe disease due 
to respiratory infection, for 
example if a pupil or staff member 
is admitted to hospital. 

 
If an outbreak or incident is suspected, 
the school will review and reinforce 
infection prevention and control measures 
that are already in place. 
 

 
 
 
 
 
 
 

 
Assessment  
 
Signature of Assessor(s):      Signature of Line Manager:   
 
Print Name: David Adams     Print Name: Mike Donoghue 
 
Date Assessed: 1st April 2022     Review Date: 18th July 2022 
  
Communication and Review 
This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed. The 
assessment must be reviewed annually or following a significant change, accident or violent incident. 
 
Summary of Amendments 
 

Risk Number 
 

Risk Rating Reason for Amendment Revised Risk Rating Date 

     

 


